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[ ] = material not yet received.

I ntroductory Materia

Handbook | ntroduction
Byl aws
I ncor poration Papers]

Gover ni ng Body

Board of Directors

Pr esi dent

Vi ce- Presi dent

Secretary

Treasurer

Past President

Menber ship Director (1995)

Commi tt ees

Committees (general description)
Awar ds
Education Committee
El ection Committee
Governnment Affairs Committee
Local Arrangenents Conmittee: AGM
Menber ship Committee
Nom nating Conmittee
Qutreach and Publicity Committee
Program Commi ttee
Publications Committee
Newsl| et t er
SCA Archives Task Force
Educati on Endowrent Fund Task Force
Silver Anniversary Task Force
Fi scal Sponsor Task Force
Advanced Education Institute Task Force
Fi nanci al Task Force

Procedures and Policies

Audit Procedure

Expense d ai ns

Endownent Fund

Handbook Mai nt enance

Mai | i ng I nformation

James V. M nk Schol arshi ps

Menber shi p Roster Copyright Statenent
Menber shi p Pins

Menber ship I nformation

I NTRODUC. HBK
BYLAWS. SCA

BOARD. DI R
PRESI DEN. OFF
VI CEPRES. OFF
SECRETAR. OFF
TREASURE. OFF
PASTPRES. OFF
MEMBERSH. DI R

COW TTE. GEN
AWARDS. COM
EDUCATI O. COM
ELECTI ON. COM
GOVTAFF. COM
LOCALARR. COM
MEMBERSH. COM
NOM NATE. COM
OUTREACH. Cov
PROGRAM COM
PUBLI CAT. COM
NEWSLETT
ARCHI VES. COM
EEFTF. COM

SI LVER. COM
FI SCAL. COM
ADVANCED. COM
FI NANCE. COM

AUDI T
EXPENSE. CLM
ENDOWWNT. | NF
HANDBOOK. MNT
MAI LI NG. | NF
M NK. AVD
ROSTER. CPR
MEMBERSH. PI N
MEMBERSH. | NF
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Speci al Interest G oups]
Records Retention Schedul €]
Gui delines for use of Education Endowrent

SCA Cal endars

SCA

Treasurer

Menber ship Director
Nom nati on/ El ecti on
AGM Program Pl anni ng
Pr ogr ans

AGM Program Conmmi ttee CGuidelines
AGM Local Arrangenents]

AGM Site Sel ection Guidelines
Basi ¢ Archival Wbrkshop

Fall and Spring Prograns]
Leader shi p Sem nar s]

Exhi bits and Forns

Advertising Rates for Newsletter]
Adverti senent Sizes]

Leadershi p Sem nars

AGM Budget / Fi nanci al Report

AGM Wor kshops Fi nanci al Report

AGM Facilitators Checkli st

AGM Sessi on Description

AGM Sessi on Proposal

AGM Site Proposals

AGM Site Sel ection Checkli st
Application for Recognition of Exenption]
Bal | ot ]

Budget Categories

Candi dat e Bi ographi cal | nfornmation
Dues Renewal [and Final Notice]
Expense Claimform

Menber ship I nformation Brochure
Menber shi p Resource Survey
Menber shi p Survey

Publ i cati ons Order (forn
Quarterly Report Format

Statement of Financial Condition
Suggestions for Board Candi dates
Responsi bilities of SCA Board of Directors
Wel cone to SCA letter (sanple)

Wor kshop/ Program Checkl i st

Candi dat e' s St at enent

Franchi se Tax Board Fili ng]

IRS Filing]

Secretary of State Filing]

M nk Schol arshi p Brochure

M nk Schol arshi p Application Form
M nk Schol arshi p Cover Letter

Basi ¢ Archival Workshop Flyer
Preconference Wrkshops Registration Form
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BASI CARC.

LEADERSH.
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SESNDESC.
SESNPROP.

BUDGET.
CANDI DAT.

PUBLI CAT.
REPORT.

FI NCOND.
SUGGESTN.
BOARD.
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Wor kshop Eval uati on Form EVALUAT. FRM
Conmi ttee Descriptions COW TTE. DES
WAl Brochure

Hi story

SCA: An Historical Account HI STORY. SCA
Activities Chronol ogy ACTI VI T. SCA
Special Commttees and Task Forces History SPECLCOM HI S
Annual GCeneral Meeting History HI STORY. AGM
Board of Directors History BOARD. HI S
Board of Directors: Al phabetical List BOARD. ALF
Committee Chairs History] COMW TTE. HI' S

SCA Records in Archives

Western Archives Insitute (WAI)

WAl On-site Coordinator S| TECOOR. WAl
WAl Sponsor Responsibilities SPONSORS. WAI
WAl Handbook: for handbooks of President, Education Conmttee
Chair, and Board i ai son]
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